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Company Background

The Treasury Recruitment Company is a specialist Treasury Recruitment company who provide treasury specialists at all levels from Treasury Analyst to Group Treasurer.

The company was established in 2002 and our successful track record is based upon a proven ability to work with clients to deliver tailored individual solutions, utilising recruitment methodologies including; Contingent, Exclusive and Retained.

The Treasury Recruitment Company manage permanent, contract and interim positions across the global treasury market, working closely with corporate and professional services clients throughout Europe, USA, Middle East, Far East and Australasia.

Google Map Link: The Treasury Recruitment Company Office
Link to Company Website: The Treasury Recruitment Company
Treasury Assistant

This role is part of the Treasury Team and reports to the Head of Treasury.  There are no budget or management responsibilities. The Treasury Assistant is responsible for carrying out daily treasury activities, which include cash management, funding and reporting and assisting the Treasury Analyst and Head of Treasury with a range of tasks and projects.
Key Responsibilities:

Cash Management

· Preparing the Group actual cash flow report

· Preparing the liquidity and 24month cash flow forecast

· Following up with Operating Companies on submission of their cash flow forecasts

· Preparing the Actual versus Budget Funding Report

· Maintaining bank mandates and SSIs

· Processing of treasury payments

· Undertaking annual review of static date in the TMS

· Daily cash management of the Group’s cash by managing bank accounts and pooling agreements and investing surplus cash in the money market 

· Daily download of bank balances on the electronic banking system 

· Ensuring that all cash management transactions are correctly recorded in the treasury systems

· Running the daily counterparty risk reports and reporting any credit changes to the Head of Treasury

Risk Management

· Undertaking hedging transactions as directed by the Head of Treasury

· Ensuring that all hedging transactions are correctly recorded in the treasury systems

Internal and External Funding

· Checking interest on external loan facilities

· Preparing interest letters to all internal counterparties

· Preparing drawdown and other letters under the loan facilities

· Ensuring that all funding transactions are correctly recorded in the treasury systems

Other Tasks

· Maintaining and updating internal Market Report 

· Confirming deals undertaken by the Treasury Assistant

· Providing back-up to the Treasury Analyst

· Covering Finance department’s payments

· Any other tasks as directed by the Treasury Analyst and/or Head of Treasury

Team Responsibility

· Stakeholder Management
· Group policies and processes

· Planning & Resource Management

· Career Management

· Budget & Financial Management

· Culture

Experience:

This role requires a treasury specialist with two to three years’ previous treasury experience gained in a medium or large corporation. Cash Management experience is essential as is the ability to manage relationships with the key stakeholders. Foreign exchange and interest rate management experience is desirable.

Key Skills:

The Treasury Assistant role requires:

· Computer literacy (experience of using Treasury Management Systems is desirable)
· Excellent communication and interpersonal skills 
· Ability to work closely with team colleagues, coupled with working with limited supervision

· An individual who is well organised and able to work to tight deadlines

· Close attention to detail to ensure that accurate and thorough work is produced in a timely manner

· An individual who possesses initiative, is analytical in nature and not afraid to ask questions.

Qualifications:

· Educated to degree level or equivalent

· Studying towards, or intention to study towards, the Associate Membership of the Association of Corporate Treasurers (AMCT); or a part qualified accountant
The application process:

For further information about the position and to apply please either:

Call Mike Richards on +44 203 084 9838 or email mike@treasuryrecruitment.com
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Treasury Assistant

London

The Treasury Recruitment Company is a specialist Treasury Recruitment company who provide treasury specialists at all levels from Treasury Analyst to Group Treasurer.

The company was established in 2002 and our successful track record is based upon a proven ability to work with clients to deliver tailored individual solutions, utilising recruitment methodologies including; Contingent, Exclusive and Retained.

The Treasury Recruitment Company manage permanent, contract and interim positions across the global treasury market, working closely with corporate and professional services clients throughout Europe, USA, Middle East, Far East and Australasia.

Google Map Link: The Treasury Recruitment Company Office
Link to Company Website: The Treasury Recruitment Company
Treasury Assistant

This is a new role within a small centralised treasury department, based at its headquarters in London, consisting of 3 people: the Group Treasurer, Treasury Manager and the Treasury Analyst.  Treasury is responsible for the groups funding and liquidity, global cash management, and financial risk management with respect to foreign exchange, interest rates and counterparty risk.

Responsibilities to Include:

· Daily download of bank balances from bank portals 

· Manage cash pools and daily cash position

· Input, track payments and manage templates 

· Daily bank reconciliations

· Maintain bank mandates

· Maintain static data in TMS

· Maintain database of global bank accounts 

· Maintain intercompany loan documentation

· Assist in monthly intercompany netting process

· Liaise with internal operating companies and third party banks

The Candidate:

· Experience of working in an accounting, finance or treasury environment

· TMS knowledge advantageous

· Strong interpersonal skills

· Numerical, good attention to detail, flexible

The application process:

For further information about the position and to apply please either:

Call Mike Richards on +44 203 084 9838 or email mike@treasuryrecruitment.com
